Teesside University
Risk Assessment Record
As required by the Health and Safety at Work Regulations 1999

Task/Activity:  Online webinar/events	                            		Department:  Student Recruitment & Marketing

Date: 06/02/2023					                                Assessment carried out by: Dan Iceton

Who is at Risk? Staff / students / visitors


	Overall pre-control risk rating
	0 x I / 0 x H / 3 x M / 1 x L / 0 x T  =   Medium

	Overall post-control risk rating
	0 x I / 0 x H / 0 x M / 3 x L / 1 x T  =   Low




	HAZARD
	RISK
	CONTROL MEASURES
	

	
Identified Hazards

 
	
Probability.
VL.L. M. H.
	
X
	
Hazard Effect
L. M. H.
	
=
	Risk Rating
T. L. M. H. I.
	
Actions Taken to Reduce Risk
	Residual Risk
T. L. M. H. I.

	Distress caused by activity content
	L
	X

	M
	=
	L
	Attendees will not be given any material that is unsuitable for age group or maturity.  All presenters will be briefed on student demographic and use of age-appropriate content. External speaker form to be completed where appropriate and approval sought as per university policy.
	T

	Unauthorised persons gain access to the event 
	L
	X
	H
	=
	M
	A secure online platform will be used to ensure there is no unauthorised access to the event.  Any security breaches to be reported senior management team
	L

	Loss of personal data (e.g. user registration data)
	L
	X
	H
	=
	M
	University data protection policy followed.  
Use of secure online platform.
	L

	Improper conduct or allegations of the same
	L
	X
	H
	= 
	M
	All staff/student ambassadors work regularly with young people and are recruited following safer recruitment processes. 
All SRM staff/student ambassadors to have received safeguarding training and be aware of Teesside University’s safeguarding policy and procedures including online policies. 
All SRM staff assigned to the event will hold enhanced DBS certificates.
If School academics are delivering sessions, these will be attended by a member of college staff responsible for their student safeguarding. 
Designated Safeguarding Officer (DSO) will be assigned to the event and have oversight of event plans.
	L

	FURTHER CONTROLS:




	
Probability Key:

Very Low = So unlikely that probability is close to zero

Low = Unlikely but conceivable

Medium = Could occur several times

High = Occurs repeatedly and could be expected
	
Hazard Effect Key

Low = Superficial wounds or temporary ill health

Medium = More serious wounds and ill health leading to permanent minor disability

High = Fatality, life threatening wounds and life shortening diseases, Reportable Accidents.
	
Key: 

VL x L = T 
VL x M = T  
VL x H = L
L x L = T
L x M = L 
L x H = M
M x L = L
M x M = M
M x H = H
H x L = M
H x M = H
H x H = I
	
Residual Risk

Trivial & Low = Acceptable Risk Level

Medium, High & Intolerable Risk Level = Additional
actions required such as implementing Control Measures to reduce risk

	At the time of producing this assessment, as far as I can reasonably foresee, the risks involved with this activity have been reduced as far as reasonably practicable.

Name:   Dan Iceton                                                           Position:   Student Recruitment Officer

Date:     03/02/2023                                                           Signature: [image: ]


Reviewed by:      Amy Newton and Gary Crawley        Position: Student Recruitment and Outreach Manager


Signature:     [image: ]
                                                                                         Date: 06/02/2023

	Review date:

03/02/2024
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