
 

 

How to export your search history from CINAHL into Word (when using an 
iPad): 

Sometimes you need to include a CINAHL search in the Appendix of your assignment. 
 
Your search history shows: 

 Where you have searched. 

 What keywords you have used. 

 How you have combined your keywords. 

 What advanced search techniques you have used. 

 How many results you have found. 
 

You can export all of the information from CINAHL into Word, in just a few steps. 

1. From the Search History Screen, press Print Search History.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

2. This will open up the search screen in a new tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Press and hold the screen and drag the blue cursor to the end of the text, in order to 

highlight all of the text in your search. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

4. Once you have highlighted all of the text, swipe up from the bottom of the screen to show 

the latest applications you have used on the iPad (if you haven’t used Word recently, you 

will need to open this up on your iPad). 

 

5. Press and hold the Word icon and drag it over to the right hand side of the screen so that it 

opens side by side with your CINAHL search (choose to open a blank document when 

prompted). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Press and hold the highlighted search history (until the blue highlighting disappears), then 

drag the search history over to the Word document and let go. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. You can now edit the table in Word. You can make the Word side of the screen larger by 

sliding the split-screen bar (highlighted in red) over to the left. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

8. To edit the table touch the screen so that the cursor appears in the text of the table. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Make sure the Table tab is selected and press Table Styles. Choose the plain table option. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

10. Delete any images/text which are not needed. When deleting text above the table, you will 

need to select delete and then select rows.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

11. Save your finished table. For further editing/more advance options in Word, open the saved 

document with the desktop version of Word.  
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